
Village of Hampshire 
Village Board Meeting 

Thursday June 18, 2020 – 7:00 PM 
Hampshire Village Hall – 234 S. State Street 

AGENDA 
1. Call to Order

2. Establish Quorum (Physical and Electronic)

3. Pledge of Allegiance

4. Citizen Comments

5. Approval of Minutes June 4, 2020

6. Village Manager's Report
a) FY 2020 Tourism Grant Reports - No Action Required (Lori Lyons)
b) A motion to approve an FY 2021 Tourism Promotion Grant to the Hampshire Chamber of 

Commerce (Lori Lyons)
c) A Resolution Adopting Garbage Collection Fees (Lori Lyons)
d) A Motion to Approve a Sidewalk Project Reimbursement to Mr. Don Wesemann for $600 

(Josh Wray)
e) An Ordinance Amending the Village of Hampshire Fire Code (Mark Schuster)
f) An Ordinance amending the Village Code Regarding Storage Sheds – (Mark Schuster)
g) EEI Presentation on Storm Water Management – (Tim Paulson)

Village Board Committee Reports   
a) Planning/Zoning
b) Public Safety
c) Fields & Trails
d) Village Services
e) Public Works
f) Business Development Commission

1. A Motion to Approve New Guidelines for the Façade Improvement Program
g) Finance

1. A motion to Approve the June 18, 2020 Accounts Payable
h) Public Relations

8. New Business

9. Announcements

10. Executive Session

11. Any items to be reported and acted upon by the Village Board after returning to open session

12. Adjournment

Attendance: By Executive Order of the Governor, No. 2020-10 and No. 2020-18, all public meetings and public hearings for essential 
governmental services through May 30, 2020, may be held by video or tele conference, provided there is an accommodation for the



public to participate, and submit questions and comments prior to meeting. If you would like to attend by Video or Tele Conference, 
you must e-mail the Village Clerk with your request no later than 24 hours prior to the meeting and a link to participate will be sent 
to your e-mail address the day of the meeting, including all exhibits and other documents (the packet) to be considered at the meeting. 
Public Comment:  Comments or questions may be submitted to the Village Clerk no later than 4:00 PM on the day prior to the 
meeting, by email to Lvasquez@hampshireil.org. Any written comments so received shall be noted in the minutes of the meeting. 

The Village of Hampshire, in compliance with the Americans With Disabilities Act, requests that persons with disabilities, who 
require certain accommodations to allow them to observe and/or participate in the meeting(s) or have questions about the 
accessibility of the meeting(s) or facilities, contact the Village at 847-683-2181 to allow the Village to make reasonable 
accommodations for these persons 

mailto:Lvasquez@hampshireil.org


VILLAGE OF HAMPSHIRE  
REGULAR MEETING OF THE BOARD OF TRUSTEES 

MINUTES 
June 4, 2020 

The regular meeting of the Village Board of Hampshire was called to order by Village 
President Jeffrey Magnussen at 7:00 p.m. in the Village of Hampshire Village Board 
Room, 234 S. State Street, on Thursday, June 4, 2020. 

Present: Aaron Kelly, Christine Klein, Michael Reid, Toby Koth, Ryan Krajecki. 

Electronic: Erik Robinson, Village Attorney Mark Schuster, Village Engineer Brad 
Sanderson. Also Jennie Mayer, Lynn Acker. 

Absent:    None 

Also Present: Village Manager Jay Hedges, Village Clerk Linda Vasquez, Village 
Finance Director Lori Lyons, Village Intern Josh Wray, Hampshire Police Chief Brian 
Thompson.  

A quorum was established. 

President Magnussen led the Pledge of Allegiance. 

CITIZEN’S COMMENT 
Frank Wilson – He applied for a building permit for a shed back in 2019 and was 
rejected because of zoning regulations. He first sought a variance, but he believes the 
cost to be unfair since other before him have not had to do so. So, he now seeks an 
amendment to the regulations. It’s been taking 9 months since he began that process, 
and no action has been done. 

Scott Almquist – Due to the current corvid the restrictions of health and safety for 
everyone, Coon Creek Festival will be cancelled for 2020. They would still like to 
receive the funds from the Village. 

Gina Pearson – She noted the new allowable activities for bars and restaurants have 
their challenges for the health and safety. She thanked the park district for the picnic 
tables. The Kave has blocked off a family area, also closed ½ block on Maple for the 
food truck when they come in once a week. The food trucks are doing very well.  

Matthew Mariani– The community needs to start engaging conversations about current 
events where we listen to one another. He suggested we have a town meeting to start 
the process going. 

Jamie Herrman – She lives on Park Ave. when the rain comes down, she gets it in her 
basement. It has been on the Village’s list for years and nothing has been done. 

MINUTES 
Trustee Krajecki moved to approve the minutes of May 21, 2020, with the changes on 
page 2 roll call vote Trustee Reid voted “present” for Streetscape Concept Design. 

Seconded by Trustee Klein 
Motion carried by voice vote. 



Ayes: Kelly, Klein, Krajecki, Robinson, Reid, and Koth 
Nays: None 
Absent: None 

VILLAGE MANAGER REPORT: 

Trustee Krajecki moved to reappoint Joe Shaul to the Zoning Board of Appeals for a 
term ending in 2025.  

Seconded by Trustee Klein 
Motion carried by roll call vote 
Ayes: Klein, Krajecki, Robinson, Magnussen 
Nays: Koth, Kelly, Reid 
Absent: None 

Trustee Klein moved to approve Ordinance 20-18; Adopting certain regulations 
governing the operation of Mobile Food Vendors in the Village 

Seconded by Trustee Robinson 
Motion carried by roll call vote 
Ayes: Klein, Koth, Krajecki, Reid, Robinson 
Nays: Kelly,  
Absent: None 

Trustee Krajecki moved to set the fee for operation of Mobile Food Vendors in the 
Village at $50 for Ice Cream Trucks and $250 for food trucks 

Seconded by Trustee Klein 
Motion carried by roll call vote 
Ayes: Klein, Koth, Krajecki, Robinson 
Nays: Kelly, Reid 
Absent: None 

Trustee Koth moved to approve Ordinance 20-19; Incorporating into the Village 
Employee Handbook a policy prohibiting sexual harassment in conformity with the 
Illinois Workplace Transparency Act 2019.  

Seconded by Trustee Klein 
Motion denied by roll call vote 
Ayes: Kelly, Klein, Koth, Krajecki, Reid, Robinson 
Nays: None 
Absent: None 

Trustee Krajecki moved to approve Ordinance 20-20; Amending Residences above 
Business.   

Seconded by Trustee Klein 
Motion carried by roll call vote 
Ayes: Klein, Koth, Krajecki, Robinson 
Nays: Kelly 
Absent: None 
Present: Koth 



Trustee Klein moved to approve Ordinance 20-21; for the Disposal of Obsolete 
Property. 

Seconded by Trustee Koth 
Motion carried by roll call vote 
Ayes: Kelly, Klein, Koth, Krajecki, Reid, Robinson 
Nays: None 
Absent: None 

Restaurant and Bar Outdoor Seating Update: the owners of the restaurants prefer not 
to close State Street, everything is going well at this time. 

VILLAGE BOARD COMMITTEE REPORTS  

a) Public Relations – Trustee Reid thanked the police and all other departments
that were involved. We had lots of positive and negative posts regarding how
this all came about. D300 would host a town meeting and partner with us to talk
about racism and social media digitally. Trustee Kelly mentioned we cannot talk
about confidential things no matter the situation.

a. Trustee Reid reported we will be having a P.R. meeting in the near future.

b) Planning/Zoning – No report

c) Public Safety – Police Chief Thompson reported that about mid-day the Village
received a substantiated threat. We had the McHenry and Kane County sheriffs
along with Illinois State Police and SWAT team. The Village decided to close
businesses at 5 p.m. and curfew for everyone 7 p.m.  There were some cars we
found at the cemetery which we escorted them out of town. Trustee Kelly
thanked the police force and mentioned this was more about looting than
protesting.

d) Fields & Trails – No report

e) Village Services – Trustee Kelly received a letter from WM with the annual 3%
increase of fees. Spraying for insects should happen soon.

f) Public Works – Comcast construction will start around July 15th

g) Business Development – Trustee Krajecki reported the seminar is almost
finished 4 out of 5 completed, façade applications are coming in for Guardian
Angels and CM Salon. Thanked Tuscan Sun Wine and Spirits for donating a
large bottle of sanitizer. The Chamber of Commerce will be doing a catalog of
all the businesses in town along with Dave Pizzolato.

h) Finance –

a. Accounts Payable –

Trustee Klein moved to approve the corrected warrant list total of May 21, 
2020.For non-employee and non-elected officials, in the amount of 
$153.788.39. 



Seconded by Trustee Krajecki 
Motion carried by roll call vote 
Ayes: Kelly, Klein, Koth, Krajecki, Reid, Robinson 
Nays: None 
Absent: None   

Trustee Klein moved to approve the Accounts Payable in the sum of $84.41 for 
employee Lori Lyons paid on or before June 10, 2020. 

Seconded by Trustee Kelly 
Motion carried by roll call vote 
Ayes: Kelly, Klein, Koth, Krajecki, Reid, Robinson 
Nays: None 
Absent: None 

Trustee Klein moved to approve the Accounts Payable in the sum of 
$232,226.24 paid on or before June 10, 2020. 

Seconded by Trustee Koth 
Motion carried by roll call vote 
Ayes: Kelly, Klein, Koth, Krajecki, Reid, Robinson 
Nays: None 
Absent: None 

Trustee Robinson asked if we could do something like Carpentersville where people 
can earn a discount on Village bills if they spend a certain amount at local businesses 
during the pandemic. Trustee Krajecki reported they will be discussing this at the 
Business Development Commission meeting.  

New Business 
Trustee Kelly reported that his neighbor has a new mailbox and would like to get a 
rebate since theirs was knocked down by a Village snowplow.  

Trustee Kelly asked if the Village could wave the fees for the variance so Mr. Wilson 
and Mr. Benenhaley can get the sheds done. Village Manager Hedges will address 
the sheds on the corner lots and talk to Attorney Schuster. 

ADJOURNMENT 

Trustee Krajecki moved to adjourn the Village Board meeting at 8:53 p.m. 

Seconded by Trustee Koth 
Motion carried by voice vote 

     Ayes: Kelly, Klein, Robinson, Krajecki, Koth, and Reid. 
     Nays: None 
     Absent: None 

________________________ 
Linda Vasquez Village Clerk  



1 

AGENDA SUPPLEMENT 

TO: President Magnussen, Village Board and Village Manager Hedges 

FROM: Lori Lyons, Finance Director 

FOR: June 18, 2020 Village Board Meeting  

RE: Review of FY20 Hotel Motel Grant Reports  

Background. The Village accesses a 5% tax on the rent charge for overnight stays on hotel or 

motel rooms through its Hotel Tax. The tax is transmitted to the Village and held in a fund for 

the purpose of promoting tourism and conventions or to attract nonresident overnight visitors to 

the Village. The Village funds Coon Creek Country Days and Hampshire Chamber initiatives out 

of this fund. To properly evaluate the success of these programs aligning with the funding source 

requirements in May 2019, the Village issued a funding award letter stressing the requirements 

and requiring a grant report for each funded activity. 

Analysis. Following this agenda supplement are the grant reports for Coon Creek Country Days 

and the Hampshire Chamber’s Farmers & Outdoor Market, 2019 Summer on State and Santa’s 

Mistletoe Market.  

Recommendation. This is for review and comment only. 
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AGENDA SUPPLEMENT 

 

TO:  President Magnussen, Village Board and Village Manager Hedges 

   

FROM: Lori Lyons, Finance Director 

 

FOR:  June 18, 2020 Village Board Meeting  

 

RE: Hampshire Chamber Funding and Plan for Promotion of Tourism and 

Overnight Stays in Hampshire 

 

Background. The Village funded Hampshire Chamber initiatives out of the Hotel Tax Fund in 

FY20. The Chamber has demonstrated that during FY20, they met the funding source 

requirements by promoting tourism and encouraging nonresident overnight visitors in the 

Village. 

 

Analysis. The Hampshire Chamber has requested continued funding for FY21 in the amount of 

$6,000 and has provided their plan for promotion of tourism and overnight stays in Hampshire in 

the document that follows this agenda supplement. 

 

Recommendation. Staff is requesting authorization to issue a funding award letter to the 

Chamber in the amount of $6,000 for FY21. 

 



Tourism in Hampshire 
Plan for Promotion of Tourism and Overnight Stays in Hampshire  

by the Hampshire Area Chamber of Commerce 
  

Current Partnership:  Currently the Village of Hampshire provides monetary support to the Hampshire Area 
Chamber of Commerce through budgeted annual funds of $6,000 for the promotion of tourism through Chamber-
related events such as the Sumer Street Dance, Farmers Markets and Mistletoe Market using advertising, social 
media, newsletters and other tools to reach visitors, raise awareness of activities in Hampshire and promote the 
village. 

Expanded partnership proposal:  Tie in area attractions that occur within and beyond Hampshire’s borders to draw 
and attract visitors to lodging opportunities in Hampshire.  Our lodging location is key due to proximity to I-90 tollway.  
The Village serves as a gateway to access attractions, restaurants, etc. in Hampshire and surrounding communities. 

Of Hampshire’s surrounding neighbors, Gilberts, Pingree Grove, Huntley, Burlington, Genoa, currently have no hotels 
within their own communities.  Sycamore has 3 hotels; Maple Park has 1 motel; Marengo has 1 hotel (less stars than 
the Super 8).  Elgin has multiple hotels along the I90 corridor.  

Opportunities for Tourism and overnight stays: 

 Visits to local Agribusiness venues:  

 Pioneer Farms- Lamb Season -- February through May 

 Goebbert’s Pumpkin Farm – Fall apple picking and pumpkin farm attractions 

 Serosun Farms Lilac Festival – May tours of lilac fields, sustainable living development, event venue 

 Randall Oaks Petting Zoo – Earle spring through late fall a day at the zoo 

Unique attractions:  These will be further populated with details once venues open for the season -per Covid 
19 regs for phase 4-5 

 Donnelley’s Wild West-Marengo/Union 

 Santa’s Village-E. Dundee 

 Illinois Railway Museum-Union 

 Challenger Learning Center-Woodstock 

 Sky Soaring (glider club)-Hampshire 
 

Attractions and Events in Hampshire, Huntley and neighboring villages can also be promoted to draw 
visitors to Hampshire’s hotel. 

 Build Promotional campaign for special events: 

         Chamber’s Mistletoe Market in December 2020 

         Chamber’s Farmer’s Markets-June through October 2020 

         Chamber’s Spring Kickoff Event-May 2021 

         Hampshire’s Early Times -Rod & Suds Classic Car Show – August 2020 

         Huntley’s 4-day Fall Festival  
 
 

 



 Promote area activities: 
 

          Brewery Tours/Winery Tours & Events  

 More Brewing Company in Huntley 
 Sew Hop’d in Huntley 
 Prairie State in Genoa 
 Acquaviva Winery in Maple Park 
 

         Promote Nearby Golf Courses 
 
 Bonnie Dundee Golf Club 
 Randall Oaks Golf Club 
 Blackstone Golf Club 
 Marengo Ridge Golf Club 
 Diamond Tour Golf 
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AGENDA SUPPLEMENT 

 

TO:  President Magnussen, Village Board and Village Manager Hedges 

   

FROM: Lori Lyons, Finance Director 

 

FOR:  June 18, 2020 Village Board Meeting  

 

RE: Resolution Adopting Garbage Collection Fees 

 

Background. In July 2016, corporate authorities adopted an ordinance amending Article VIII of 

Chapter 9 of the Village code adjusting the structure of garbage collection fees to allow the board 

of trustees to establish from time to time the charges assessed to residents.  As we move into the 

final year of the current contract with Waste Management (WM) which calls for escalating rates 

over the five year term, it is time to reset the Village’s garbage collection rates for senior and 

non-senior residents.  

 

Analysis. Waste Management monthly fees will increase July 1, 2020 as follows: 

 

 Senior Garbage Collection/Unit $ 13.73 

 Non-Senior Garbage Collection/Unit  21.10 

 At Your Door Recycling Program/Unit  1.44 

 

Current resident charges, inclusive of the At Your Door program, are as follows: 

 

 Senior Rate $ 15.17  

 Non-senior Rate  22.47 

 

Proposed charges, a 3% increase to match the WM increase are as follows: 

 

 Senior Rate $ 15.63 

 Non-senior Rate  23.14 

 

These rates include garbage collection, traditional recycling, yard waste pick up and the At Your 

Door home collection of hard to recycle items. 

 

Charges must cover Waste Management fees, printing, postage and administrative costs. An 

analysis of the garbage fee collection follows this agenda supplement. 

 

Recommendation. Staff recommends adoption of the attached resolution adopting the garbage 

collection fees in the Village as noted above. 



Village of Hampshire

Garbage Analysis - Updated

% %

Billing Date Water Billed Sewer Billed

Capital 

Improvement 

Fees Garbage Billed # Bills

Printing & 

Mailing Postage WM Invoices Total Cost +/-

5/1/2018 120,236.75$       152,589.33$       53,797.04$         93,656.90$         3001 @ 402.04$               452.08$               90,471.76$         91,325.88$         2,331.02$           

7/3/2018 163,316.28$       205,874.59$       53,939.00$         94,243.15$         3013 @ 400.05$               461.89$               91,345.58$         92,207.52$         2,035.63$           

9/5/2018 175,721.12$       220,537.40$       54,579.33$         95,176.17$         3045 @ 405.99$               455.93$               94,454.14$         95,316.05$         (139.88)$              

11/7/2018 149,930.24$       188,601.28$       54,918.01$         96,399.09$         3052 @ 409.31$               460.54$               95,331.22$         96,201.07$         198.02$               

1/1/2019 133,801.88$       169,567.44$       54,994.33$         96,903.15$         3066 @ 410.98$               462.51$               96,119.87$         96,993.36$         (90.21)$                

3/5/2019 140,114.98$       177,681.61$       55,390.35$         97,478.79$         3072 @ 403.30$               476.24$               96,605.14$         97,484.68$         (5.89)$                  

5/7/2019 139,651.48$       176,964.93$       55,563.65$         97,924.62$         2578 408.68$               472.13$               97,067.64$         97,948.45$         (23.83)$                

7/2/2019 147,398.47$       185,869.11$       55,560.65$         109,173.71$       2589 445.03$               474.82$               97,133.30$         98,053.14$         11,120.57$         

9/4/2019 178,876.13$       224,363.61$       55,937.69$         110,040.83$       2604 439.49$               469.02$               108,375.55$       109,284.06$       756.77$               

11/6/2019 163,623.08$       205,761.25$       56,104.03$         111,082.82$       2622 412.27$               467.15$               109,410.96$       110,290.38$       792.44$               

1/7/2020 138,077.85$       174,124.92$       56,263.03$         112,296.03$       2631 413.86$               470.44$               110,472.48$       111,356.78$       939.25$               

3/3/2020 144,328.51$       182,594.85$       56,665.67$         113,066.19$       2636 406.11$               483.40$               110,407.46$       111,296.97$       1,769.22$           

5/5/2020 151,385.29$       190,242.71$       56,853.39$         113,846.08$       2648 414.02$               & 493.04$               & 110,970.06$       111,877.11$       1,968.97$           

T/M/L

@ Number of bills includes business (non-residential water and sewer customers)

% Cost of printing and postage split between Water Fund, Sewer Fund and Garbage Fund

& Late notice printing, mailing and postage costs are estimated (late bills were issued 06/09/2020)



No. 20 – XX 
 

A RESOLUTION 
ADOPTING GARBAGE COLLECTION FEES 

IN THE VILLAGE 
 

  
 WHEREAS, the Corporate Authorities previously established an ordinance for the collection of 
garbage fees for the purpose of paying for the costs charged by the contractor providing those services 
and the associated administrative expenses; and 
 
 WHEREAS, in accordance with said ordinance, the board of trustees shall establish the garbage 
collections charges assessed to residents from time to time; and 
 
 WHEREAS, it is the desire of the Board to adjust the garbage collections fees that are in place 
and were previously established by prior Village Code. 
  
NOW THEREFORE BE IT RESOLVED BY THE PRESIDENT AND BOARD OF TRUSTEES OF THE VILLAGE OF 
HAMPSHIRE, KANE COUNTY, ILLINOIS, AS FOLLOWS: 
 

Section 1. The garbage collection fees shall be as follows: 
 

Non-Senior refuse, yard waste and recycling collection - $23.14 per unit per month 
Senior refuse, yard waste and recycling collection - $15.63 per unit per month 

 
Section 2. This Resolution shall be in full force and effect from July 1, 2020 after its passage and 

approval as provided by law. 
 
 

ADOPTED THIS 18th DAY OF JUNE, 2020. 
 
AYES:  __________________________________________  
 
NAYS:  __________________________________________  
 
ABSENT:  __________________________________________  
 
ABSTAIN:  __________________________________________  
 
APPROVED THIS 18th DAY OF JUNE, 2020. 
 
  ____________________________  
 Jeffrey R. Magnussen 
 Village President 
 
ATTEST: 
 
 
 ____________________________  
Linda Vasquez 
Village Clerk 



Village of Hampshire 
234 S. State Street, Hampshire IL 60140 

Phone: 847-683-2181    www.hampshireil.org 
 

AGENDA SUPPLEMENT 
 

TO:    President Magnussen; Board of Trustees 

FROM:   Josh Wray, Assistant to the Village Manager 

FOR:   Village Board Meeting on June 18, 2020 

RE:    Sidewalk Project Reimbursement 

Background: Mr. Don Wesemann plans to replace the sidewalks in front of his home on 274 
Grove Ave. to “improve the safety and aesthetic look” of the property. He was made aware the 
Village has a reimbursement program, so he requested his project be reviewed by the Village 
Board for the program. 

Analysis: Section 9-1-4 of the Village code describes such a program. The terms state the 
property owner must submit at least two bids for the cost of the work, the Village Board shall 
consider the bids and accept or reject them, and, upon acceptance of a bid, the Village shall 
reimburse the property owner for one-third (1/3) of the bid cost after staff approval of the work. 
The two attached bids are for $1,800 and $1,644.21 from Herrera Construction and Diamond 
Concrete respectively, and Mr. Wesemann has said he prefers Herrera because he has done past 
work with them, and they have provided him better customer service thus far on this project. 

Recommendation: Staff recommends the Village Board accepts the $1,800 bid from Herrera 
Construction to allow for the property owner to use his preferred company while only incurring 
an extra $51.93 in reimbursement costs. 



AGENDA SUPPLEMENT 
 

__________________________________________________________________ 
   

TO:  Village President and Board of Trustees, and Village Manager   
FROM: Mark Schuster / Village Attorney 
DATE: June 18, 2020 
RE:    Performance Standards / Fire Prevention 
 
The “change” in the ‘performance standards’ for fire prevention, recited in the Zoning Regulations, 
is only a clerical correction. 
 
When the Fire Code was changed/updated in 2008 (along with all the other Village Building Codes), 
this provision of the Village Code (regarding ‘performance standards’) was overlooked (and continued 
to refer to the outdated BOCA Code).   
 
 

Action(s) Needed 
 
A. Enact an Ordinance approving the proposed Amendment to the Zoning Regulations to identify 
the proper, current performance standards for fire prevention, going forward.    
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 No. 20 - 
 

AN ORDINANCE  
AMENDING THE ZONING REGULATIONS RELATING TO 

PERFORMANCE STANDARDS FOR FIRE PREVENTION AND SAFETY  
IN THE VILLAGE  

 
 WHEREAS, the Village has previously established certain performance standards 
in its general regulations under Chapter 6: Zoning Regulations in the Village Code, 
including standards for fire prevention and safety; and  
 
 WHEREAS, a Petition has been filed with the Village Clerk for amendment of such 
regulations, the standards originally adopted by the Village for fire prevention and safety 
having been superseded by the Village’s adoption and use of the International Code 
Council’s Fire Prevention Code, 2006 Edition; and  
 
 WHEREAS, a public hearing regarding this request for text amendment was 
conducted by the Zoning Board of Appeals on May 12, 2020, pursuant to Notice published 
in the Daily Herald newspaper on April 23, 2020; and  
 
 WHEREAS, following consideration of the Petition, and the testimony, evidence 
and comments presented at the public hearing, the Zoning Board of Appeals 
recommended to the Village Board that the proposed amendment be approved, and 
forwarded to the Board of Trustees its written Findings of Fact and Recommendation 
regarding same; and  

 
 WHEREAS, the Corporate Authorities have considered the recommendation of the 
Zoning Board of Appeals, and the testimony, evidence and comments made at the public 
hearing concerning this proposed amendments, and determine it to be in the best 
interests of the Village to approve the amendment of fire safety standards embodied in 
the International Code Council Fire Prevention Code, 2006 Edition, including any 
amendments to such code as have been adopted by the Village for purposes of its 
building regulations.   
 
 NOW THEREFORE BE IT ORDAINED BY THE PRESIDENT AND BOARD OF 
TRUSTEES OF THE VILLAGE OF HAMPSHIRE, KANE COUNTY, ILLINOIS AS 
FOLLOWS: 
 
 Section 1. The Hampshire Municipal Code of 1985, as previously amended, shall 
be and hereby is further amended to adopt for purposes of the performance standards 
set forth in the Village Code, Chapter 6: Zoning Regulations, Section 6-13-3, the 
standards embodied in the International Code Council Fire Prevention Code, 2006 
Edition, together with any amendments of such provisions which have been adopted by 
the Village for purposes of its building regulations, in words and figures as follows: 

 
 



 

CHAPTER 6 ZONING REGULATIONS 
 
ARTICLE III GENERAL REGULATIONS 
 
SECTION 6-13-3 PERFORMANCE STANDARDS 
 

   A.   The following performance standards are established to protect the 
public health, safety, comfort, convenience and the general welfare of the 
village and to promote a more desirable environment in which to live and work 
within the village. 
 
   B.   The performance standards set forth in this section shall apply to all the 
zoning districts in the village. 
 
   C.   The performance standards in the village shall be as follows:   *       *       *       
 

5.   Fire: In accordance with the the BOCA national fire prevention code, 
1996 edition, published by the Building Officials and Code Administrators 
International, Inc. (Country Club Hills, Illinois), and all amendments to 
said edition, is hereby adopted by reference and made a part of this 
chapter  fire regulations established by the International Code Council 
Fire Prevention Code, 2006 edition,  and  any amendments to said edition 
adopted by the Village for purposes of Chapter 5: Building Regulations.   

  
 Section 2.   Any and all ordinances, resolutions, motions or parts thereof, in conflict 
with the terms and provisions of this Ordinance, shall be and hereby are, to the extent of 
any such conflict, superseded and waived. 

 
Section 3. If any section, subdivision, sentence or phrase of this Ordinance is for 

any reason held to be void, invalid, or unconstitutional, such decision shall not affect the 
validity of the remaining portions of this Ordinance.  

 
Section 4. This Ordinance shall take effect upon its passage, approval and 

publication in pamphlet form, according to law. 
 
ADOPTED THIS _____ day of ______________, 2020, by roll call vote as follows:  

 
 AYES:  _____________________________________________ 
 
 NAYS: _____________________________________________ 
 
 ABSTAIN:   _____________________________________________ 
 
 ABSENT:   _____________________________________________  
    
  



 

 APPROVED this ______ day of _________________, 2020.  
 
 
      _____________________________________ 
  Jeffrey R. Magnussen  
  Village President  
 
 
 
ATTEST:  
 
____________________________________ 
Linda Vasquez 
Village Clerk  



AGENDA SUPPLEMENT 
 

__________________________________________________________________ 
   

TO:  Village President and Board of Trustees, and Village Manager   
FROM: Mark Schuster / Village Attorney 
DATE: June 18, 2020 
RE:    Accessory Sheds  
 
In sum, the attached ordinance provides as follows:  
 

1. The front yard of a corner lot (i.e., a lot fronting on two streets) is determined by the location 
of the front door/entrance to the residence.  1 

 
2. Sheds are allowed only in the rear half of any side yard; and in any rear yard, on corner and 

interior lots.  
 

3. If a shed is put in line with a privacy or site-obscuring fence, its exterior material may match 
the fence material. 

 
 

Action(s) Needed 
 
A. Review and enact an Ordinance Amending the Zoning Regulations relating to Accessory 
Buildings in Residential and Estate Districts in the Village.  

                                                 
1    There is no change to the definition of “front lot line” for any normal lot (not a corner lot). 
 



 No. 20 - 
 

AN ORDINANCE  
AMENDING THE ZONING REGULATIONS RELATING TO ACCESSORY  

BUILDINGS IN RESIDENTIAL AND ESTATE ZONING DISTRICTS  
IN THE VILLAGE  

 
 WHEREAS, the Village has previously established certain definitions and 
regulations governing the locations of accessory buildings such as sheds in the residential 
and estate zoning districts in the village; and  
 
 WHEREAS, a Petition has been filed with the Village Clerk for amendment of such 
regulations; and  
 
 WHEREAS, a public hearing regarding this request for text amendment was 
conducted by the Zoning Board of Appeals on May 12, 2020, pursuant to Notice published 
in the Daily Herald newspaper on April 25, 2020; and  
 
 WHEREAS, following consideration of the Petition, and the testimony, evidence 
and comments presented at the public hearing, the Zoning Board of Appeals 
recommended to the Village Board that the proposed amendments be approved, and 
forwarded to the Board of Trustees its written Findings of Fact and Recommendation 
regarding same; and  

 
 WHEREAS, the Corporate Authorities have considered the recommendation of the 
Zoning Board of Appeals, and the testimony, evidence and comments made at the public 
hearing concerning this proposed amendments, and determine it to be in the best 
interests of the Village to approve certain amendments to the definitions and regulations 
governing the location of accessory buildings including sheds in the residential and estate 
zoning districts in the Village.  
 
 NOW THEREFORE BE IT ORDAINED BY THE PRESIDENT AND BOARD OF 
TRUSTEES OF THE VILLAGE OF HAMPSHIRE, KANE COUNTY, ILLINOIS AS 
FOLLOWS: 
 
 Section 1. The Hampshire Municipal Code of 1985, as previously amended, shall 
be and hereby is further amended to modify portions of the Zoning Regulations including 
the definitions and general regulations set forth therein, to modify the regulations 
governing the location of accessary buildings such as sheds in the Residential and Estate 
Zoning Districts in the Village, in words and figures as follows: 

 
See Attached Text of Amendment 

 
 
 



 Section 2.   Any and all ordinances, resolutions, motions or parts thereof, in conflict 
with the terms and provisions of this Ordinance, shall be and hereby are, to the extent of 
any such conflict, superseded and waived. 

 
Section 3. If any section, subdivision, sentence or phrase of this Ordinance is for 

any reason held to be void, invalid, or unconstitutional, such decision shall not affect the 
validity of the remaining portions of this Ordinance.  

 
Section 4. This Ordinance shall take effect upon its passage and approval 

according to law. 
 
ADOPTED THIS _____ day of June, 2020, by roll call vote as follows:  

 
 AYES:  _____________________________________________ 
 
 NAYS: _____________________________________________ 
 
 ABSTAIN:   _____________________________________________ 
 
 ABSENT:   _____________________________________________  
    
 APPROVED this _____ day of June, 2020.  
 
      _____________________________________ 
  Jeffrey R. Magnussen  
  Village President  
 
 
ATTEST:  
 
____________________________________ 
Linda Vasquez 
Village Clerk  
 
 
 
 
 

  



TEXT OF  
AMENDMENT TO ZONING REGULATIONS 

REGARDING ACCESSORY BUILDINGS  
 
 
 CHAPTER 6:    ZONING REGULATIONS 
 
 ARTICLE II:  DEFINITIONS 
 
 SECTION 6-2-2: DEFINITIONS 
 

LOT LINE, FRONT:  That boundary of a lot which abuts a street line. 
 
LOT LINE, FRONT (CORNER LOT):  That boundary of a corner lot which abuts a street line 
and to which the front elevation of the principal structure on the lot faces.  

 
*       *       * 

 
 ARTICLE III:  GENERAL REGULATIONS 
 
 SECTION 6-3-7:     ACCESSORY BUILDINGS AND USES 

 
*       *       * 

 
B.   Accessory Buildings, including accessory sheds, toolrooms, and other accessory 

buildings:  
 
1.   Shall not encroach upon the front half of a side yard… 

      
*       *       * 

       
 3.   Unless structurally a part of a principal building on the same lot, and in conformance with 

the requirements established for accessory buildings for special uses: 
 

  a.   In All Residence Districts And Estate Districts: 
 

1)   Shall not be erected, altered at, or moved to a location within five (5’) feet of the 
nearest wall of the principal building located on the same lot; and 

2)   Shall be erected only in a rear yard or in the rear half of any side yard; and 
3) Shall be not less than five feet (5') from any property line; and  
4) Shall be not less than ten feet (10') from any alley, and  
5) Shall not occupy more than thirty percent (30%) of the area of said yard. 

 
*       *       * 

 
4.   Shall be constructed or erected in the same style, construction technique, and with 
materials substantially similar to those of the principal use; provided, in the case of an 
accessory shed, toolroom or similar accessory structure which is placed in line with any 



privacy or site-obscuring fence, the face of such structure in line with such fence may be 
finished with materials similar to such fence.  
 

*       *       * 
 

 SECTION 6-3-10:  PERMITTED OBSTRUCTIONS, YARDS 
 
 For the purposes of this chapter, the following shall not be considered as obstructions when 
located in the yards indicated, and shall be allowed as follows:  
 

*       *       * 
 
B.  In Side Yards: 
 

*       *       * 
 

3. Accessory buildings, including sheds, toolrooms, and other similar accessory buildings, 
but only if located in the rear half of any side yard.   
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Presentation Overview

Hampshire Stormwater Ordinance Overview

Current Stormwater Standards

Problems Areas

Past Studies and Improvements

Opportunities for Future Improvements

Q&A



Ordinance Overview

Hampshire Stormwater Ordinance (1985)
 Old Mill Manor
 Hampshire Prairie, Fields, Meadows, & Hills

 Kane County Countywide Ordinance (2002)
White Oak Ponds, Hampshire Highlands, Tuscany 

Woods, Lakewood, Prairie Ridge



Ordinance Overview

 Revised Kane County 
Ordinance (2019)
 Effective June 1, 2019
 Updated Bulletin 75 

Rainfall



Current Stormwater Standards

 Storm Sewer
 10-Year Design 

Event

Detention
 100-Year Design 

Event
 0.10 cfs/acre 

Release Rate



Current Stormwater Standards

 Best Management Practices
 Volume Control
 Infiltration



Current Stormwater Standards

Overflow Routes
 100-Year 

Emergency 
Overland Routes

 Easements



Current Stormwater Standards

Off-Site Considerations
 Upstream Tributary Areas
 Downstream Capacity

 Erosion and Sediment 
Control
 Floodplains and 

Wetlands
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Problem Areas

 Concentrated in Older Part of Village
General Issues
 Developed Without Adequate Storm Sewers
 Poor Lot Drainage and Grading
 Foundations Below Street Level

 No Overland Overflow Routes
 Outfall Capacity



Problem Areas

 List of Drainage Concerns (Partial)
 100 Block of Panama
 300 Block of Highland Ave.
 Park Street at Rinn Ave.
 212 Jefferson
 Lakewood Overflow
 72 and State
 Terwilliger at the Creek
 Rowell Road at the Creek
 Widmayer just South of Kelley Road
 Widmayer First Driveway North of Kelley
 Widmayer 500 Feet South of Higgins



Past Studies and Improvements

 Past Studies and Improvements (Partial)
 Panama Street Storm Sewer
 South Street Storm Sewer
 Washington Street Storm Sewer
 Hillcrest Ave. Storm Sewer
 State Street
 Klick Street
 Keyes Avenue
 Highland Avenue Drainage Investigation
 Centennial Storm Sewer
 Streambank Stabilization – State to Duchess
 Burlington Creek Outfall
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#

REPLACE 10" STORM SEWER
WITH 15" STORM SEWER

NEW OUTFALL FOR PANAMA ST. 
STORM SEWER 

HIGHLAND AVENUE DRAINAGE 
INVESTIGATION 

SUMMARY:
- INCREASE CAPACITY WITHOUT FLOODING
  AT LOW POINT IN HIGHLAND AVE. TO 10 YEAR DESIGN 
 STORM FROM 5 YEAR DESIGN STORM. 

- ALTERNATIVE NO. 1 CONCEPT COST: $107,190.00



Future Improvements

 Funding for Recommended Improvements
Additional Investigation
New Developments



Q&A

Timothy N. Paulson, P.E., CFM
Senior Project Manager
Engineering Enterprises, Inc.
tpaulson@eeiweb.com
(630) 466-6727



 
Village of Hampshire 
234 S. State Street, Hampshire, IL 60140 

Phone: 847-683-2181  ▪  www.hampshireil.org 

 
 

FAÇADE IMPROVEMENT PROGRAM 
 
Purpose 
The Village of Hampshire Facade Improvement Program is designed to promote the revitalization of 
downtown and the surrounding business district. The program will provide financial assistance for 
facade renovations to help property owners and lessees rehabilitate and restore the exterior of existing 
buildings. 

 
Eligibility 

 Applicants: Applicants shall be either the owner or lessee of a building within the area 
identified below. A lessee's eligibility is subject to written consent of the building owner for 
all proposed improvements. The building may not be used exclusively for residential 
purposes. 

 Project Area: The program is intended to provide financial assistance to promote the 
continued use of existing buildings within the downtown business district defined as: 

o along State Street, including the intersection of State Street and Oak Knoll, 
o along Washington Street from Elm Street to State Street, 
o along Jefferson Street from Elm Street to Park Street, and 
o along Rinn Avenue from State Street to Park Street. 

 Eligible Improvements: The program is intended to encourage exterior improvements that 
preserve and enhance the character of the Village and help create a pedestrian friendly 
atmosphere. Projects within or adjacent to the downtown shall comply with the design 
guidelines on file with the Village. Eligible improvements shall include: 

o Design professional fees  
o Brick cleaning 
o Tuck Pointing 
o Painting, except for the painting 

of previously unpainted brick or 
stone 

o Wall Facade repair and 
improvement 

o Exterior doors 
o Shutters 

 
 
 
 

o Original architectural features repair and 
replacement 

o Windows and window frames  
o Awnings 
o Exterior lighting 
o Streetscape elements Landscaping 
o Stairs, porches, and railings 
o Roofs when visible from a public right of 

way 
o Exterior improvements for ADA compliance 



Other improvements that are visible from a public right of way and have a positive impact 
on the appearance of the building may also be considered. 

 Ineligible Projects: The program will not provide funds for working capital, debt 
refinancing, equipment/inventory acquisition, application fees, permit fees, legal fees, 
plumbing repair/improvements, HVAC repair/improvements, parking lot resurfacing, 
signage or interior remodeling. The program will not pay for the painting of previously 
unpainted brick or stone, sandblasting brick or stone, or any other abrasive cleaning method 
that may damage or destroy an original architectural feature. 

 
Exceptions to eligibility guidelines may be made at the discretion of the Village Board. 
 

Project Terms 
The terms of the Facade Improvement Program are summarized as follows: 

a) The total project costs may, in the discretion of the Village, be reimbursed up to 75% of 
verified eligible expense in the identified area. 

b) Applications will be accepted until all Village-approved grant funds have been expended 
within the current Village fiscal year. 

c) The project must meet all applicable ordinance requirements. 
d) Each eligible improvement will be funded only once. 
e) The property owner and/or lessee will be responsible for maintaining the Façade 

improvements without alterations for a period of not less than 5 years after completion, 
unless otherwise approved by the Village Board. 

f) Qualified applicants may serve as their own contractor, but in such case, only material costs 
will be covered by the grant. 

g) Improvements must be completed within six months from the date of the grant approval by 
the Village Board. A six-month extension may be allowed at the discretion of the Village 
upon request, provided there is a demonstrated hardship. 

h) Upon completion of the work, the owner must submit to the Village Clerk copies of all 
invoices, contractor's statements, proof of payment, and notarized final lien waivers as 
evidence that the owner or lessee has paid the expenses. Payment of the approved grant 
amount will be authorized only upon completion of all work items as originally approved 
and receipt of all required documents. 

i) Changes in project improvements or costs from the previously approved plan must be 
approved through the process described below. Unapproved changes are not eligible for 
reimbursement. 

j) Failure to abide by the terms and conditions of the Facade Improvement Program will result 
in forfeiture of program funding. 

k) Grant funding is subject to federal and state taxes and is reported to the IRS on form 1099. 
Property owners and lessees should consult their tax advisor for tax liability information. 

 

 
 
 
 



Application Review Criteria 
Every project will be evaluated for the value of aesthetic improvement to the Village of Hampshire 
and scope of the proposed work, together with the following additional criteria: 

 Condition of the building and need for renovation 

 Extent to which the proposed improvements restore, maintain, or enhance the character of 
the building and surrounding area 

 
Application Process 
1. Preliminary Review: An applicant must first meet with the Downtown Beautification 

Subcommittee Chair prior to completing the application to determine if the property/building 
and the proposed improvements are eligible for the program and to review the application 
requirements. The applicant then submits a completed application and required supplemental 
materials to the Village Clerk and the Downtown Beautification Subcommittee Chair for review 
at the next subcommittee meeting. An application for the Facade Improvement Program 
must include the following documents: 

□ Completed and signed Facade Improvement Program Application (attached) 

□ IRS form W-9 Request for Taxpayer Identification Number and Certification 

□ Current photographs of the property to be improved - all elevations visible from the 

public right of way. 

□ Historical photograph of the property to be improved-if possible. 

□ Drawings of the proposed improvements. (Drawings do not have to be professional 

but must be to scale so that the Village can understand the proposed project.) 

□ Color and material samples, if relevant. 

□ Written description of the scope of the proposed project, 

□ Estimates of costs for all proposed improvements. 

2. Commission Review: Upon approval, the subcommittee chair presents the application to the 
Business Development Commission (BDC). The commissioners will review the project and may 
ask for modifications. Upon approval, the application is sent to the Village Board with a 
recommendation for funding. 

3. Board Review: The Village Board will review the application and recommendation from the 
BDC. Upon approval, the applicant must enter into a written Façade Improvement Agreement 
with the Village as a condition of the grant and prior to commencing work on the project. Once 
the agreement is signed by the applicant (and owner if necessary) and the Village President, 
work may start. 

 
 
 
 
 
 
 



Changes 
In the event changes in project improvements or costs from the previously approved plan are being 
considered, the grantee must obtain approval to have these changes funded by the program. The 
grantee must first send changes and supporting documents to the Downtown Beautification 
Subcommittee Chair to present to the BDC for review. The commissioners will then make a 
recommendation for a change in funding to the Village Board. The final decision will be given at 
the Village Board level. If approved, the Village and the grantee will enter into a new Façade 
Improvement Agreement, and the grantee may continue with the changes. If unapproved, the 
grantee may move forward with the project but will only be eligible for reimbursement for the 
previously approved improvements. Unapproved changes are not eligible for reimbursement. 
 

Completion of Work 
All improvements must be completed within six months of the execution of the Facade 
Improvement Agreement. A six-month extension may be allowed in the discretion of the Village 
upon request for such extension of time, provided there is a demonstrated hardship. If the project is 
not completed by the end of the extension, the Village's obligation to reimburse the property owner 
or lessee for the project is terminated. To apply for an extension, contact Village Hall. 

 
Reimbursement Process 
To receive reimbursement, the funding grantee must submit the following to the Village Clerk: 

□ Completed Façade Improvement Program Request for Reimbursement (attached) 

□ Final inspection approval 

□ Photos of the completed project 

□ Invoices and proof of payment for reimbursement costs 

□ Notarized Final Lien Waiver from contractors 

Upon staff review, the request will be added to the next Village Board meeting as an Accounts 
Payable item. Once the Village Board approves the request, the Village finance department will 
reimburse. 
 
  *You must have a W-9 on file from your application to be reimbursed. 
**This is a reimbursement program. All contractors and suppliers must be paid before payment 
from the village is made to the grantee. 
 

Questions 
For more information about the Facade Improvement Program, contact the Village of Hampshire. 

 
Contact Information 
Downtown Beautification Committee Chair – beautification@hampshireil.org 
Business Development Commission Chair – bdc@hampshireil.org 
Village Clerk – villageclerk@hampshireil.org, (847) 683-2181 



 
Village of Hampshire 
234 S. State Street, Hampshire, IL 60140 

Phone: 847-683-2181  ▪  www.hampshireil.org 

 
 

FAÇADE IMPROVEMENT PROGRAM 
APPLICATION 

Applicant Information: 

Name:______________________________________ Phone:___________________________________ 

Address:____________________________________ Email:____________________________________ 

 

Property Owner Information (if different from applicant): 

Name:______________________________________ Phone:___________________________________ 

Address:____________________________________ Email:____________________________________ 

 

Property Information 

Business Name:______________________________ Total Eligible Expenses:______________________ 

Address:____________________________________ Parcel Identification Number:__________________ 

 
Proposed Improvements (Check all that apply): 

□ Brick Cleaning 

□ Awnings 

□ Tuck Pointing 

□ Exterior Lighting 

□ Painting 

□ Streetscape elements 

□ Wall facade repair or improvement 

□ Landscaping 

□ Other 

□ Original architectural features repair and 
replacement 

□ Exterior doors  

□ Windows and window frames 

□ Shutters 

□ Stairs, porches, railings 

□ Roof 

□ Exterior improvements for ADA 

 
Description of proposed work: 

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________ 



I agree to comply with the guidelines and standards of the Village of Hampshire facade Improvement 
Assistance Program and I understand that this is a voluntary program under which the village has the right to 
approve or deny any project or proposal or portions thereof. 
 
 
______________________________________  ______________________ 
Applicant Signature     Date 
 
 
______________________________________ 
Print Name 
 
If the applicant is other than the owner, the owner must complete the following: 
 
I certify that I am the owner of the property located at    , 
Hampshire, IL, and that I authorize the applicant to apply for assistance under the Village of Hampshire 
Facade Improvement Program and undertake the approved improvements. 
 
 
_____________________________________ 
 
 
______________________________________  ______________________ 
Signatures      Date 
 
 
_____________________________________ 
 
 
______________________________________ 
Print Names 
  



 
Village of Hampshire 
234 S. State Street, Hampshire, IL 60140 

Phone: 847-683-2181  ▪  www.hampshireil.org 

 
 

FAÇADE IMPROVEMENT PROGRAM 
REQUEST FOR REIMBURSEMENT 

Applicant Information: 

Name:______________________________________ Phone:___________________________________ 

Address:____________________________________ Email:____________________________________ 

 

Property Owner Information (if different from applicant): 

Name:______________________________________ Phone:___________________________________ 

Address:____________________________________ Email:____________________________________ 

 

Property Information 

Business Name:______________________________ Total Eligible Expenses:______________________ 

Address:____________________________________ Parcel Identification Number:__________________ 

 
 
I, the applicant, hereby make request for reimbursement to the Village of Hampshire for the Façade 
Improvement Program. I certify that this request and the supporting documents reflect the project as 
previously approved by the Village Board of Trustees. 
 
 
______________________________________  ______________________ 
Applicant Signature     Date 
 
 
______________________________________ 
Print Name 
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Village of Hampshire 

234 S. State Street, Hampshire, IL 60140 
Phone: 847-683-2181  ▪  www.hampshireil.org 

 
 

FAÇADE IMPROVEMENT PROGRAM 
AWARD LETTER & AGREEMENT 

 
Date: ______________ 
 
To: Applicant / Owner(s): 
 
Applicant’s Name: _______________________ Owner’s Name(s): _______________________ 

Owner’s Address: _________________________________________________________________ 

Business Name: ___________________________________________________________________ 

Business Address: _________________________________________________________________ 

Congratulations! The façade improvement project that you have proposed for your property has 
been approved for participation in the Village of Hampshire Façade Improvement Program. 
 
The amount to be reimbursed to you by the Village shall be not more than $___________ 
subject to the following conditions: 
 

a) You must sign and return this agreement to the Village Clerk, 234 South State Street, PO 
Box 457, Hampshire, IL 60140-0457, or email a signed copy to 
villageclerk@hampshireil.org. 

b) You shall comply with the policies of the Facade Improvement Program as outlined in the 
Façade Improvement Program Packet. 

c) Pay merit of the reimbursement specified above will be made to you only upon 
completion of all work items as originally approved and receipt and approval of all 
required documentation specified herein. At your written request, the Village may in its 
discretion reimburse you for a portion or portions of the work when completed as 
originally approved. 

d) Funding for this program will occur per fiscal year of the Village; each project will be 
funded only once; and unused or unclaimed funds in any fiscal year may lapse. 

e) After completion of the program, you shall maintain the Improvements in good 
condition, without alterations, for a period of no less than five (5) years after date of 
final inspection, unless otherwise approved by the Village Board of Trustees. Failure 
to do so shall render you liable to pay back to the Village the full amount of the 
reimbursement paid hereunder, plus interest, together with any attorney's fees and court 
costs incurred by the Village in demanding and/or collecting such reimbursement. 
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You are also advised that grant funding under the Village's Façade Improvement program is 
subject to federal and state tax laws, and the amount of reimbursement paid to you will be 
reported by the Village to the IRS on Form 1099-G. You should consult your tax advisor in this 
regard. 
 
AGREED: ____________________________________ ______________________ 

Applicant’s Signature        Date 
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             Façade Improvement Program Process Maps 

           Application 

  

Step 1: Applicant 
contacts and meets with 
Beautification Chair 

Step 2: Applicant 
submits application 
and supporting 
materials to Village 
Clerk for records and 
to Beautification Chair 

Step 3: Beautification 
reviews application and 
sends recommendation 
to BDC 

Step 4: Beautification 
Chair presents 
application to BDC and 
gives subcommittee’s 
recommendation 

Step 5: BDC reviews 
application and sends 
recommendation to VB 

Step 7: BDC Chair 
presents application to 
VB and gives BDC’s 
recommendation 

Step 8: VB reviews 
application and votes 

Step 9: Village clerk 
notes decision in 
records, and BDC 
Chair notifies 
applicant of VB 
decision. 

Step 10: If approved, 
Village Clerk sends 
applicant a Façade 
Improvement Program 
Agreement for return 
with signature. 

Step 11: Applicant sends 
signed agreement to 
Village Clerk for records 
and may begin work. 
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Step 6: BDC Chair 
notifies staff to add new 
application and materials 
to next VB meeting 
agenda and packet 
under BDC report. 
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            Request for Changes 

  

Step 1: Applicant sends 
changes to Village Clerk 
for records and to 
Beautification Chair 

Step 2: Beautification 
Chair presents changes 
to BDC 

Step 3: BDC reviews 
changes and sends 
recommendation to VB. 

Step 5: BDC Chair 
presents changes to 
VB and gives BDC’s 
recommendation 

Step 6: VB reviews 
changes and votes 

Step 7: Village Clerk 
notes decision in 
records, and BDC Chair 
notifies applicant of VB 
decision 

Step 8: If approved, 
Village Clerk sends new 
Façade Improvement 
Program Agreement for 
return with signature. 

Step 9: Applicant sends 
signed agreement to 
Village Clerk for records 
and may make changes. 
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Step 4: BDC Chair 
notifies staff to add 
changes to next VB 
meeting agenda and 
packet under BDC report. 
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              Request for Reimbursement 

 

Step 1: Applicant sends 
completed Request for 
Reimbursement and 
supporting materials to 
Village Clerk for records. 

Step 4: VB reviews 
and votes. 

Step 5: Finance dept. 
sends reimbursement to 
Applicant. 
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Step 3: Staff sends 
check request and cost 
comparison to Finance 
Director to create an 
Accounts Payable item 
for next VB meeting. 

Step 2: Village Clerk gives 
request to staff for review. 

Step 6: Village Clerk 
adds proof of 
reimbursement to file. 
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